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Employees’ Provident Fund Organization

: Ministry of Labour and Employment, Government of India, =B
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fhrough Speed Post

The Director Ll ®q

Central Potato Research Institute (CPRI),

Bemloie, Shimla, HP-171001 F\ é {O':H [?7;

Subject: Empanelment of retired officers as the Inquiry Officers for conducting
Departmental Inquires-regarding.

No. 207(97)2013/RO/HP/Admn./Part-V/ / QR o¥ Dated:_‘a 3ot —

To

Sir,

Employees’ Provident Fund Organisation (EPFO) proposes to empanel retired
officers as Inquiry Officers for conducting departmental inquiries as per guidelines laid down
by the Department of Personnel & Training vide their O.M. No. 142/40/2015-AVD.| dated
07.01.2016. Interested retired officer who retired from the post not below the rank of
Deputy Secretary in the Central Government or equivalent in the Employees’ Provident
Fund Organisation (EPFO) or in the State Governments or Public Sector Undertakings and
who are eligible to be appointed as Inquiry Officer for the purpose of conducting
departmental Inquiry as per terms & conditions stipulated in the aforementioned DoPT’s
OM dated 07.01.2016 are requested to submit their application in the prescribed format
alongwith a copy of their PPO for empanelment as Inquiry Officer. The application compete
in all respect must be submitted by the retired officers through proper channel i.e. through
Office from where they retired so as to reach the Addl. Central P.F. Commissioner (HQ) HR,
EPFO, 14, Bhikaiji Cama Place, New Delhi-110066 latest by 03.08.2019.'The retired officers
who have already sent their application in this regard need not apply again.

2. The prescribed format of application along with DoPT aforementioned O.M.
dated 07.01.2016 are enclosed herewith as Annexure-l1 and Annexure-Il respectively. The
same is also available on the Official website of EPFO under the head Office Order/Circular
at serial no. 128 on the link: https://www.epfindia.gov.in/site_en/circulars.php

3. In this regard, it is requested to disseminate the above information among
your retired officer for empanelment as Inquiry Officer in EPFO. In case of any query, you
can contact this office on any working day or through e-mail on ro.shimla@epfindia.gov.in

Enclosure: As above.

urs faithfully,
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ANNEXURE -1

APPLICATION FOR APPOINTMENT OF RETIRED GOVERNMENT SERVANTS AS THE
HQUIRY OFFICER TO CONDUCT DEPARTMENTAL INQUIRY

Name of the officer {ih capital lefters)
Dale of retirement from government service
Age on the date of submitting the application

Last Post held before retirement and
Eguivalent rank in Govi. of India

Scale of Pay at the time of retirement and
Equivalent scale in Govt. of India

Details of the Ministry and posts held during the service
Have you ever been assigned the responsibility of Inquiry Officer
IFyes, the details thereof

Whether retired on atlaining the age of Superannuation
or voluntary retirement

Whether any penalty was imposed during the service
If yes, the details thereof

Mame and signaturs
Pemanent/Present Address

Contact Number & Email
Place:
Date:

{To be mandatorily filled/certified by Office before forwarding this application to EPFQ)

ftis certified that all the pasticulars furnished above by the retired officar i5 correct as per records.
ltis also certified that the retired officer is clear from vigilance angle.

Signaiure & Date
Seal




F.No. 142/40/20158-4VE
Government of India
Ministry of Pevsonnel, Public Gricvaness and Pensions
separtment of Personnel and Traiping

New Dellil Dated, toe 7 January, 2016

GFFICE MEMORANDUM

Sieljecti-  Procedure for empanelment of refived officers na the Togulry
Officers f%r conducting Departmental Taguiries- reg,

The undersigned ‘s divected (o state that the issue of utilizing the services of
refived  officers for conducting  departmenta inquiries  had besn under
consideration of the Dlepartment. It has now been decided ‘hai panels of retivad
officers from the Miniswies/Departments under Governmert of Tndia and PEUs
would be created and maintgined by the respective Cadre Controlling Authorities
for condueting Drepartmental Inquiries against the delinquer: officials,

2. Procedure for empanelment of ratived nifteers as the Inquiry Officers -
Panels of retived officers not below the rank of Deputy Scerotary in Ceniyal
Government and equivalent officer in the State GovernmentsPSUs to be
appeinted as the Incuiry Officer for the pumpose of conducting deparbmental
inquiries would be maintained levelfrank wise and place~zpecific by esch cadre
soatrelling authority where its offices are logated.

3. Validity of the punel - The panel of the vetived officers crested for the
purpose of appointing Inguiry Officers for conducting departmental inquiry wiil
be valld for a period of three years. The respective Cadre Conrelling Autherity
will ensure that & parel of retirad Tnquiry Officers is availatle with them.

4 Following are the eligibility conditions for appointnent of willing retired
officers as the Tnquiry Officers to conduct depertmental inuguiries:

{1}  'The retired oificers willing 1o serve as the Inquiry Officer should not be
more than 65 years of nge as on the 1™ April o1 the vesr of hisfher
“empanchment.
(i) He/she should be in sound health - both physically wid mentally.
(iif} He/she should not be an accused officer in any pending inquiry and should

be of impeceaile integrity.

Ly

. The respective Cadre Conwolling Authority will immediately 1ake
necessary action for invidng applications from willing ans eligible retired officers
to serve as the Inquivy Offieer for sonducting departments! inguiry. fo this regerd,
& format for inviting applications s znnexed.
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6. A three-mommber committes consising af Joint Seorztady level officers
ineinding TV of o congerned z‘fiinish*}*f&apaﬁmam3%.:*"?3S,Us would be
constituted by the respeeilve cadve conroling puthority. The athey Two menbers
can be from the sume “iimistry/Deparinent OF feora the eststhed of subordinale
office. After receipt of willingaess o thie vetired officers, nums of the officers
will be sorecned by ihe commities 50 constituted and panel of officers {Detabase)
will be craated ranlewise viz. Depudy Secretary, DIECHn Joint Seerelary,
additional Secreiarys Secrelary, €0, Approval of Ministes-in-chargs W&y P
solicited for making the panel of the officers,  Appoinimest of inquiry Officar,
from the panel of elimiple retirzd ofiiners, will e don by o random draw of ot
The Commitiee constinuted for making panels of sefired oiicers as the Toapuicy
Officer has o Keep it ind that applications of retived officers willing 10 gerve 48
an Inquiry Offiesr siould be soputinized carefully 1o ensure that e applivant
meets the eligibility criteria.

"

7 The number ol disotplinary cases assigned o an Incairy Officer &y bea
restricied to 20 casgs year, With 1ot OIS han 4 cases 8i 4 time.

g, Terms and conditions for appointment of petired officers as the
tnuiry Officer.

The designated Inquiry Officer shail require 10 give aft anderiaking as follows:-

(i)  ithat heishe i not & wimess of & complainast 10 ihe matier o be
fncuired w0 oF & close relative or a known fiend of the delinquers
fiovernment officer.

(1) shall ppaiptain striet 320recy in relaton fo e documents he/she
receives OF ipformation/daia collected by him/het in conneciion with
the inguiry and uiilize the smmne onty for the prrpose of inquiry in the

case erirusted to himfher.

g, Mosuch dom;;memsﬁnfmmaﬂon or data shell be divulged 10 anyoRe Auring
fhe Inquiry or after presentation of the Tnguiry Report. All the pgeords, T8ROTE gie.
avaiiable with the Inruiry Officer shall be duly reurned 1o the suthority which
appointed Hirnfher ss such, at the fime of preseniation of the nquiry Report.

10, The {nguiry Gificer shall conduct fhe inauiry proceedings in the official
premises provided by the ﬁeparizxzent!{}rgaﬁé;f;zt'zon, whic engages himfher.

11, The Inguiry OyFficer shall uridertake travel for conducting nquiry (o
unevoidable eiscurasiancesy with the approval of the Disciplinary Avuthority.




12.  The Inguiry Officer shall submit the inguiry report aiier cormpleting the
inquiry within ninety days from the date of histher appointment as the Inguiry
Officer. Extension of time beyond ninety days can be gianted only by the
Disciplinary Authority,

13. Therates of honorarivm and other allowances payable 12 the Inquiry Officer
will be as under;-

Particulors/Details Rate per case {in Rupees)

Trerns Category | Time iskep o . Joi
complete the Secretary/Lirestor Secretary
fguiry and sbove

- progesdings
Hoporarium |7 Within 45 days | Ks, 60000 Rs. 75005
o Within 90 days ' Rs. 40000 Ra, 50000
il Bevond 20 days | Rs, 30000 Rs. 40000

Transport R 40000/ per case.

Allowance

Secretarial Rs.30000 per case if po secootarial assistance is

Assigtance provided by the Ministry/Dleparinment concerned

Paymnent will be made o the Inguiry Officer only when the report is accepted by
the Disciplinary Authority. In case i is not possible to proceed with the matter due
w siey by courts cic., the Inquiry Officer may be discharged from his‘her dutiss
and payment of honorarium and other allowances will be made on pro raia basis,

4. Before the peyment is received by the Inquiry Gificer, it will be hisfher
responsibility w ensure thati-

(a)  All case records and inguiry report (fwo ink signed copies) properly
dovumnznied and arranged is handed over 0 the Diseiplinery
Authority,

(b}  The report returns findings on each of the Asticles of Charge which
has bezn enquired into should specifically des! and address each of
the procedural objections, if any, raised by the charged officers as per
the ex:ant yules and instructions.

{c}  There should not be any ambiguiiy in the inguivy report and thersfore
every cmre should be faken to ensure that all procedures for
conducting departmental inquiries have beer ibllowed in accordance
with the relevant rules/instructions of disciplinary and appeal Rules
1o which the delinguent Goverrsnent afficisls are governed,




15,  Lener regoriding angaging 2 setived officer as the nguiry Officer will ondy
be jstued with 2 approval  of the Disciplinary Awpority of e

'fxﬁnistx}fﬁjapﬁrmﬁ.ﬁﬁ%ﬁ Sifies congeinsd.
aining (AVD.L) may be consulted i
tated to empanelment of refired

guiries.

16, The Departmeit of Personnel & T
case of clarifcation(s} on any of the issues 12
oificer a5 an nCuiry (ifficer for conducting deprrimental in
serg whose perionmancs i« not upto the mark

| of appoiniing suthority.
s
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(¥.Srinivesan)

nder Secretary to the Government of India
Tel o, 23040281

17, The services of Tnauicy Of
ated with fhe approve

-

will be termin

To

A1l Minisries / Departments  { As per Slandard 1Ast}




